
Fosse Bank School
First Aid, Medicine and Illness Policy for the Whole School and Early Years Department
At Fosse Bank it is recognised that the provision for first aid should cover all staff, pupils and visitors.  All staff are required to follow the following instructions/procedures.

Accidents

In the case of a child requiring medical aid, please contact trained member of staff (named staff list available below and in the School Office) who can then treat the child or check that the child has been treated appropriately. Record all accidents in the Accident Book, and make sure the form teacher knows of the incident. Parents should be advised of any head injury, serious accidents and treatments; a record must be made of the contact with parents.  If the accident requires further medical treatment the parent/carer must be called.

In the event of a pupil feeling unwell during a lesson, they should be sent to the Office accompanied by another pupil.
If a pupil is not sufficiently well to stay in school, the parent or carer must be called so that the child can be collected and taken home.  The child may stay in the School Office until she/he is collected by their parent. If the child wishes to lay down he/she may stay in the Office or in the Staff Room with an adult until the parent/carer arrives.

Administration of Medication

In the case of pupils who require medication (including non-prescription medication) to be administered by First Aid staff, then a letter of permission must be given so that staff can administer the medication. Parents must include what the medicine is and the dosage to be given, including frequency, time and quantity.  
· Medicines should be stored in their original containers 
· Medication should be clearly labelled with the child’s name

· Medicines should be stored in a locked container (except where storage in a fridge is required) and the Medicines Record completed.
· Staff keep a letter of permission from parents in the medical file and record when the medicine was administered in the Medicine Administration Log (found on the Office)

· The teacher should bring the child to the Office for the medication

· Staff will receive specific training on the administration of medication to children who have long term medical needs including epi-pen training.

Contagious Diseases

Contact with any contagious diseases must be reported immediately to the School Office. In the case of any contagious diseases, staff are recommended to seek medical advice. The information regarding this is kept in the School Office. In the case of other contagious infections, the parents are notified immediately.  The School Office will advise staff (via a note on the Staff Noticeboard) and parents (via notices displayed in the front of and around the school building) if a contagious condition has been identified at school.
First Aiders

A high proportion of our staff are trained in First Aid and at least one of our Early Years staff members has the Paediatric First Aid Qualification.  There is always a qualified first aider on site when there are children present and a first aider always joins school trips.  A Paediatric First Aider joins Early Years trips. First Aid qualifications are updated every three years.  A current list of First Aiders is attached as annexe 1.
In the first instance please contact Mrs Mary Fox, who is the school secretary.

First Aid Boxes containing bandages, hypo-allergenic plasters and wound dressings, microporous tape, and disposable surgical gloves are available for staff to administer first aid for minor injuries. These bags/boxes are situated in the office.  

In any instance of bleeding, please ensure that you wear the disposable surgical gloves provided to avoid cross-infection. Care must also be exercised in the disposal of blood-stained waste - there is a bin in the School Office for such items.
Emergency Aid

In the event of an emergency the School Office should be contacted immediately. 

Serious Emergencies

In the case of the following emergencies an ambulance must be called:

· Suspected concussion.

· Suspected diabetic coma (hypo or hyperglycaemia).

· Suspected fracture or dislocation.

· Excessive bleeding.

· Severe allergy or reaction.

· Sustained epileptic fits (repeated grand mal)

· Any unconscious casualty.
The following procedures should be followed:

· the school office must be contacted immediately and an ambulance called by dialling 9 to get an outside line and then 999 from any telephone
· the nearest emergency first aider should be sent for

· the pupil should not be moved unless there is a life threatening risk

· nothing should be given by mouth

· the pupil should not be left alone, unless this is absolutely necessary

· the child should be accompanied by an appropriate adult to the hospital

Known Conditions

Children with medical conditions have been identified on the schools ‘Needs’ register.  All staff must familiarise themselves with this register and the appropriate action to take should an emergency arise.  The needs of specific children will be discussed at the start of each term in the first staff meeting.
Asthma Attacks

It should be ensured that the pupil is not choking. The pupil should be calmed and encouraged to breathe out. The pupil’s own Ventolin inhaler should be used.  Access to fresh air helps relieve the attack. Ventolin (blue) inhalers should be kept in the School Office in case of an attack.

Asthma attacks are usually mild, but can be serious. If the pupil is unable to complete a sentence, this indicates a serious attack of asthma, requiring immediate professional medical help.

Epilepsy and seizures
What to do during the seizure: 

· do not restrain them as this may upset or confuse them 

· gently guide them away from dangerous situations 

· Speak quietly and calmly so that they are not startled. 

After the seizure stops: 

· they may feel tired and need to sleep 

· they may be confused and not fully aware of their surroundings so it may help to remind them where they are 

· stay with them until they have recovered, and can safely return to what they were doing before the seizure. 

Severe Allergies / Use of Epipen

Staff will receive annual Epipen training from the School Nurse, which will enable them to administer the treatment to identified children in the vent of a severe allergic reaction.

Reporting Accidents

All accidents and injuries must be recorded in the Accident Book as soon as possible after the incident.  Parents must be contacted in the event of a head injury, injury to the face or other more serious injury.  A record must be made of the contact with parents.
An accident form must also be completed if a pupil is involved in a serious accident or injury, or in any non-accidental injury. Accident forms are available from the office and should be completed by the member of staff to whom the accident is first reported. It is important to give precise details of the accident or injury.

Under the guidance of RIDDOR (Reporting of Injuries, Diseases and Dangerous Occurrences Regulations, 1995), serious workplace accidents, occupational diseases and specified dangerous occurrences (near misses) must be reported to the Health and Safety Executive (telephone 0845 300 99 23). 

Monitoring and Review

It is the responsibility of the Governors to agree and then monitor the school First Aid Policy.

Signed……………………………………….  Chair of Governors

Date…………………………………………

Annexe 1
Mr Jamie Broad

Mrs Mairi Sleight (Y6)

Mrs Tricia Sellors (Y6)

Mrs Fiona Phillips (Y5)

Mrs Carole Boyce (Y4)

Mrs Shiralee Baumhauer (Y3)

Mrs Mel Martin (Y2)

Mrs Sue Gerrish (Y1)

Mrs Keiren Coe (Rec)

Mrs Gwen Lynch (Rec)

Mrs Nikki Cosby (Paediatric First Aid) (Pre-school)

Mrs Nicole Lockhart (Pre-school)

Mrs Alicia Osgood (After-school)

Mrs Rebecca Lucas (After-school)

Mr Richard Horne

Miss Sarah O Connor

Miss Christine Chauveau
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